JOB FAIR CHECK LIST

 FORMCHECKBOX 
  POSTER or ADVERTISEMENT for job fair

 FORMCHECKBOX 
   Date, times, location (address/building name)

 FORMCHECKBOX 
   Map and plan out how to get there

 FORMCHECKBOX 
   RESUME - review and update

 FORMCHECKBOX 
   COVER LETTER - review and update 

 FORMCHECKBOX 
   COPIES – of resume and cover letter

 FORMCHECKBOX 
   BRIEFCASE or FOLDER to carry resume, cover letters, and any other documents

 FORMCHECKBOX 
   INTERVIEW – review and practice (role play)

 FORMCHECKBOX 
   Answers

 FORMCHECKBOX 
   Questions

 FORMCHECKBOX 
  DRESS/OUTFIT – select (business casual)

 FORMCHECKBOX 
   Shop for items needed

 FORMCHECKBOX 
   Accessories - belt, shoes, understated jewelry

 FORMCHECKBOX 
   Minimize body art - piercing, tattoos, etc 

EASILY VISIBLE:

 FORMCHECKBOX 
   DRESS/OUTFIT – clean, tidy and appropriate 

 FORMCHECKBOX 
   HYGIENE

 FORMCHECKBOX 
   Hair - cut, time required to style, etc


 FORMCHECKBOX 
   Nails - clean and filed


 FORMCHECKBOX 
   Facial hair – clean shaven and trimmed

 FORMCHECKBOX 
   BODY ART - piercing/tattoos: take out/cover up

 FORMCHECKBOX 
   CHEWING GUM or CANDY – not recommended

 FORMCHECKBOX 
   CIGARETTE SMOKING – strongly not recommended one hour before and not during Job Fair

INVISIBLE:

 FORMCHECKBOX 
   THOUGHTS/ATTITUDE – Positive; why do I want to be here? 

 FORMCHECKBOX 
   BODY LANGUAGE – eye contact, nervous habits, posture

 FORMCHECKBOX 
   ODORS – breath (cigarette/coffee/garlic) and body odor (perfume)

 FORMCHECKBOX 
   APPEARANCE – well rested, energetic, confident and relaxed;

Remember to take deep, relaxing breaths throughout tour

